
 

BOUGHTON UNDER BLEAN VILLAGE HALL 
Management Committee Meeting 

held in the Library at Boughton Village Hall 
on Tuesday 18th February 2025 

at 1830 
 

Minutes 
 

PRESENT 
Cllr Jason Muteham, Sally & Keith Harper and Cllr Sarah Moakes. 
 
IN ATTENDANCE 
Bookings & Admin Clerk  -  Angela Peirson. 
 
1.​ APOLOGIES  

Cllr Terence Covell, Paul Beavis, Nessa Eldridge, Michele Caughlin, Cllr Ida  and Cllr Paul 
Ray. 

 
2.​ DECLARATION OF INTERESTS 

None 
 
3.​ MINUTES OF THE LAST MEETING 

The minutes of the meeting held on Tuesday 28th January 2025 were accepted as a true 
record and signed by the Chair. 
 

4.​ MATTERS ARISING FROM THE MINUTES 
No matters other than items on the agenda. 

 
5.​ PUBLIC PARTICIPATION 

No public were present. 
 
6.​ ADMINISTRATION 

 
 
7.​ FINANCE 

7.1  Finance Reports  - These were circulated for information. 
7.2  Payments  -  Due to insufficient Parish Councillors in attendance, payments could not 
be approved by the committee. 
7.3  Scheme of Delegation  -  Cllrs Paul Ray & Terence Covell to use the Scheme of 
Delegation for authorisation of the February payments. 
7.4  Hire Charges 2025/26  -  The Committee present discussed the annual increase of 
hire charges for 2025/26 and agreed it should be in line with inflation.  The storage rate, 
which has not been increased for sometime, to be raised to £12 per month.  The 
Administration to advise the regular hirers of the increase as of the 1st April 2025. 
7.5  Insurance  -  The Clerk of the Parish Council investigating the possibility of including 
the hall insurance in their cover, but the current Policy to be extended to June if possible.  
The Administrator to contact Gallagher. 

 
8.​ BOOKINGS 

8.1  Report on Issues - The Cleaner had advised the Administrator that several chairs are 
unsuitable for use and fifty new ones were required to keep up to our advertised totals.  
The Administrator to look into the costs and advise at the next meeting.  There are broken 
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chairs that require to be removed/disposed of.  The Committee members may have to 
undertake the removal a few at a time. 
 
 

9.​ TASK LIST 
9.1 Task Report - taps replaced in the kitchen, knobs replaced on the cooker, pole erected 
for the muster sign in the car park, lighting replaced in the main hall, ladies and gents 
toilets.  The roofer had carried out remedial repairs to the roof, but quotation awaited for a 
permanent repair. 
9.2  Task List - Legionella testing required - Cllr Ray in contact with Contractor.  Insurance 
renewal.   
9.3  Checklist  -  Cllr Jason Muteham & Cllr Paul Ray to undertake the March checks. 

 
10.​ MANAGEMENT 

10.1   Emergency Procedure  -  Cllr Paul Ray to provide. 
10.2  SECOM  -  Despite several emails the Administrator is yet to receive details of a 
meeting from SECOM. 

 
11.​ PROPERTY & MAINTENANCE 

11.1  Foyer  -   Cllr Paul Ray to update at the next meeting. 
11.2 Heating - Cllr Jason Muteham is waiting to hear that BUB are in receipt of correct 
equipment to install in the hall. 
11.3 Fire Muster Point  -  the pole has been erected.  Once the sign is in place the fire drill 
will be carried out with the Parent and Toddler Group. 
11.4  Hall Floor  -   several quotations received for buffing, sealing and sanding of the hall 
floor totalling approx £6k.  A two week window will have to be blocked out in the summer 
for the works to be completed.   Cllr Muteham will seek approval of the Trustee for this 
expenditure.  The condition of the Pavillion floor was raised, but the main issue is the 
asbestos under the current flooring in that area. 

 
12.​ FUNDRAISING & GRANTS 

12.1  Update from the Team  -  Cllr Sarah Moakes has sent documentation to the Benstead 
Trust and awaits the outcome.   
12.2  Big Lunch Initiative 8th June 2025  - The Parish Council have proposed a Big Lunch 
Initiative for which the fundraising team are happy to organise refreshments and food, such 
as bacon rolls etc.  It was proposed that the event be similar to a teddy bear's picnic, with 
music and live bands, for members of the village and surrounding areas to attend - a fun 
day -  ideas are welcome together with offers of help.  
Other fundraising - Christmas Bazaar booked for 23.11.2025;  Quiz Night 04.10.2025;  
possible bingo night and children’s event to be discussed at the next meeting. 
 

13.​ ADVERTISING & SOCIAL MEDIA 
13.1 Update  -  Paul Beavis not present to report at the next meeting. 
 

14.​ MEMBERS COMMENTS / REPORTS 
 

 
15.​ DATE OF THE NEXT MEETING - The date of the next meeting is 25th March 2025 at 1830 
 
 
 
 
 
…………………………………………... 
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Signed by the CHAIRMAN of the meeting 
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